SURPRISE TEST
1.A group of cells arranged vertically is called :
a) Rowb) Cell
c) Columnd) Table
2. The by default file name of MS Excel is :
a) Presentation 1b) Book 1
c) Document 1				d) Untitled Pain
3.In MS Excel, rows are named ……………………. and columns are named as……………………………
a) 1,2,3,4 , A,B,C,Db) i, ii, iii, iv , a, b, c, d
c) I, II, III, IV, A, B, C,Dd) None of these
4. Sum, Min, Max, Today, Average etc in Excel are the examples of :
a) Formula					b) Feature
c) Function					d) Option
5.___________ is a collection of cells organized in rows and columns where youkeep and manipulate the data.
 A. Workbook					B. Worksheet
C. Spreadsheet				D. ARRAY
6. ____ type of chart is good for a single series of data.  
(A) Column chart
(B) Cone chart
(C) Line chart
(D) Pie chart 

7.What is an Excel feature that displays only the data in column (s) according to specified criteria?  
(A) Filtering
(B) Sorting
(C) Formula  
(D) Pivot  
8. Which function is used to find the average (arithmetic mean)?
A. AVERAGE
B. AVERAGEIF
C. AVERAGEIFS
D. AM
9. The ____ command in Google Sheets allows for more complex sorting of data.
A. Sort
B. Sort Range
C. Sort Data
D. Data Sort
10. In Excel there are total …………………….. columns and ……………………. Rows
a) 10,48,576, 16,386
b) 10,48,756, 18,636
c) 1,48,576 , 38,686
d) 1,04,857 , 16,683


11) Select correct statement
A. Each Excel workbook can contain multiple worksheets.
B. Each Excel worksheet can contain multiple workbooks
C. Each Excel workbook can contain multiple spreadsheets.
D. Each Excel worksheet can contain multiple spreadsheets
 
12) how do you insert a new row in Google sheet?
a) right-click and srlect “insert row”
b)go to insert menu and select row
c) press ctrl
d) both a) and b)

13)what is the purpose of the “filter” feature in Google sheet?
a) to sort data
b) to hide data
c) to highlight cells
d)to narrow down data based on conditions

14) The default alignment of text in a cell is
(a)Left
(b)Right
(c)Centered
(d) Justified

15) If cell range A1 : A5 contain the numbers 20, 16, 5, 35 and 7 then = AVERAGE(A1 : A5, 50) will display.
(a)22.167
(b)27.167
(c) 10
 (d)40

